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KOJAEKC 3THKH H CJYXXEBHOI'O NIOBEAEHHSA

1. OBIIME TTOJIOXXEHHUA

Hacrosumi Konekc ycraHaBMMBaeT OCHOBHbIE MpaBuia CIyxeGHOro
MOBEJIEHHs1 BCeX Kareropui paGoTHMKOB [ocyaapcTBeHHOro 610MXETHOro
yupexaeHus «'oponckas cromaronoruuyeckas MNOAMKIMHMKA Nel T.

MakeeBku» (nanee — «yupexaenue»), obLUIHE NPUHLUMNG! IPOGECCHORANBHOMN, CITyKEGHOM
3THKH, KOTOPhIMH JIOJDKHBI PYKOBOACTBOBATHCA PAGOTHUKH yYpeKIEHHUA.

Lensio Hacrosmero Kopekca sBiIseTCS yCTaHOBRIEHHME ITHYECKHX HOPM
CiTy)xe6HOro noBseieHHs paGOTHHUKOB [UIA JOCTOMHOIO BBIMIOJHEHHS UMH CBOEH
NMpo(eCCHOHANBHON NEeATENBHOCTH, a TaKke COAEHCTBHE YKpPEIUICHHIO
aBTOPHTETA YYPEXAEHHs, NOBEpPHsS IpaxJaH K MENULMHCKHM paGoTHHKaM H
obecneyeHne eQMHBIX 3THYECKHX HOPM H IPHHLMIIOB CIYXeGHOro mopeneHUs
PabOTHHKOB.

Hacroammit Kopmexc npu3BaH nOBBICHTE 3¢ (EKTHBHOCTh BBINOJIHEHHS
pabOTHHKAMH YYPEXAEHHA CBOMX MHODKHOCTHBIX OOGS3aHHOCTEHM, CIYXHT
OCHOBOH 115 (OPMHPOBAaHMS NO/DKHOH Mopanu B cdepe 3ApaBOOXpaHEHMS,
YB@KXHTEJILHONO OTHOIIEHHA K MEeQULMHCKON JEATENLHOCTH B OOLIECTBEHHOM
CO3HaHHH, a TaKKe BBHICTYMAeT KaK HHCTUTYT OOILIECTBEHHOrO CO3HAHMSA H
HPaBCTBEHHOCTH PaOOTHHKOB YYPEXICHHUS, HX CAMOKOHTPOJIA.

Hacrosmmu# Konekc pa3pabotan B cooTBeTcTBHH ¢ DeepaibHbIM 3aKOHOM OT
25.12.2008 Ne 273-®3 «O mnpOTHBOAEHCTBHM KOPPYNUMH» M HHBIMH
O6IIeNpH3HaHHBIMH HPABCTBEHHBIMH NMPHHLHMIAMH M HOPMaMM POCCHIHCKOro
obirecTBa U rocyaapcTaa.

3HaHHe M cobmoneHHe paboTHUKOM HOpM Hacrosmero Kopaekca spisercs
OIHHM M3 KPHTEPHEB OLIEHKH Ka4yeCTBa ero NMpod)eCCHOHANLHON NesTeNbHOCTH
H cITy)keOHOro noBeeHus.

2. OCHOBHBIE ITPABUJIA AHTUKOPPYTILIUOHHOI'O [TOBEJIEHUA
PABOTHHAKOB

Bce paGoTHuKkH yupexIeHHs, CO3HaBas OTBETCTBEHHOCTD MEPE rOCYAapCTBOM,
o6LIeCTBOM M rpaXKaJaHaMH, IPH3BaHbI:

1) HMCOAHATH HOMKHOCTHbIE O0A3AHHOCTH AOOGPOCOBECTHO M Ha BHICOKOM
npodecCHOHANBHOM YpOBHE B LieNax obecrnedeHus 3¢dexTHBHOM paboThi
YUYpexXAeHuUs,;

2) HCXONHTH H3 TOrO, YTO MpU3HaHME, COOMOAEHHE U 3aILMTa NPaB U cBOGOA



YyenoBeka M rpaXJaHWHA ONpeNENIOT OCHOBHOM CMBIC] H COJEpXaHHEe
AEATeNIbHOCTH KaK YUpeXJIeHHUs, TaK U ero paGoTHUKOB,

3) OCYILEeCTBIATh CBOKO [AEATENBHOCTE B  TNpeaenax AODKHOCTHBIX
MOJIHOMOYHH;

4) He oOKa3piBaTh MpEANOYTEHMS  KaKUM-IH60  nNpodecCHOHANBHBIM,
couManbHBIM, (apMaleBTHYECKHM TIpynnaM ¢ OpraHM3auuaM, ObITh
HE3aBMCHMBIMHM OT BJIMAHHA OTAENBHBIX IpaxiaH, NpPoQEeCCHOHAIbHBIX
WJTH COLMAJIbHBIX IPYIIN M OpraHH3aluH;

5) WckmouaTh MAEACTBHSA, CBSi3aHHbIE C BAWAHHEM KakKWX-JTHOO NHYHBIX,
HUMYIIECTBEHHBIX ((QHUHAHCOBBIX) M HMHBIX HMHTEPECOB, MPENSATCTBYIOLIMX
n06pOCOBECTHOMY HCTIONHEHHIO HMH JOJDKHOCTHBIX 0053aHHOCTEH;

6) ysenomusaTh paboromarens o060 Bcex ciydasx obpallleHHss K pabGOTHHKY
KaKMX-TH60 JIH1l, IOPUAHYECKHX JIHL, B T.4. (papMalleBTHYECKHX, B LIEJAX
CKJIOHEHHS K COBEPILIEHHIO KOPPYTILIMOHHBIX PaBOHAPYIIECHHH;

7) cobmoparh ycTaHOBIEHHbIE (ellepaIbHBIMH U PETHOHANbHBIMHM 3aKOHAMH
OrpaHHYeHHWs W 3amnpeTbl, MCMOJHATE OOS3aHHOCTH, CBS3aHHBIE C
OCYLIECTBJIEHHEM CBOMX JIOJDKHOCTHBIX MOJTHOMOYHH;

8) cobmopark 6GecnpUCTpacTHOCTh, UCKIIOYAOUIYIO BO3MOXHOCTH BIMSAHHS
Ha UX JEATENBHOCTH 001eCTBEHHBIX 00 BETHHEHHH;

9) NposABNATH KOPPEKTHOCTH ¥ BHUMATENbHOCTh B 0OpallieHHH ¢ rpaXaHaMH
¥ IOJDKHOCTHBIMH JIHLIaMH;

10) NnposBAATE TEPNHUMOCTb U YBaXEHHE K OObIYasiM H TPaAMLMAM HapOJOB
PoccuM ¥ [pyrux rocynapcTB, YYWTHIBaTb KyJIbTYPHBIE M HHBIC
0COGEHHOCTH Pa3lIMYHBIX 3THHYECKHX, COLUHAJIBHBIX IPYNN ¥ KOH(ECCHH,
CrocobCTBOBaTh  MEXHALMOHAIBHOMY M MEXKOH(pECCHOHANbHOMY
COrNIacHIo;

11) Bo3epXXUBATECA OT NMOBEACHHA, KOTOPOES MOIJIO Obl BBI3BAaTh COMHEHHE B
J0OpOCOBECTHOM  MCMONHEHHH pabOTHHKOM CBOMX  JO/DKHOCTHBIX
obs3aHHOCTEH, a TaloKke H3beraTb KOHGIMKTHBIX CHUTYaUMH, CIIOCOOHBIX
HAHECTH yuIepd ero penyTaluy WM aBTOPHTETY YYPEKACHHS,

12) npuHAMaTh  NpPeAyCMOTPEHHBIE  3aKOHONATEeNbCTBOM  Poccuiickoi
®enepauun 1 Jloneuxoi HapoaHo# Pecrrybauku Mepel Mo HEOMYIIEHHIO
BO3HHKHOBEHHS KOH(QIMKTAa MHTEPECOB M YPEryJHPOBaHHIO BO3HHUKIIMX
ciry4aeB KOHQJIMKTa HHTEPECOB;

13) He Hcnonp30BaTh Ciy)ebHOe MOJNIOKEHHE IS OKa3aHUsl BIMSAHMA Ha
OpraHM3allMK, JOKHOCTHBIX JHU M IP&OKJAH TPH PELIEHHH BOMPOCOB
JHUYHOTO XapaKTepa;

14) Bo3aepxuBaThCsd OT MYOJMYHBIX BBICKa3bIBaHWM, CYXACHHH M OLEHOK B
OTHOILIEHHH JAEATEIbHOCTH rocy1apCTBEHHBIX OpraHoB, HX
PYKOBOAMTENIEH, €CIH 3TO He BXOAUT B JO/DKHOCTHbIE OO0A3aHHOCTH
paboTHHKa;

15)cobmonats yCTaHOBIEHHbIE B YYpeXJAeHHM TpaBHia NyOIHMYHBIX
BBICTYIUIEHH# U NpelOCTaBlIeHUA CITy>keOHOMH MHpopMaLHy;

16) yBaOXXUTENBHO OTHOCHTBCH K JIEATENbHOCTH IMpeACTaBUTENEH CpeACTB
MaccoBod HHpopMauuH no HHPOpMHpoBaHMIO oOmecTBa o paborte
y4YpeXEeHHs, a TAaKXXe OKa3bIBaTh COAEHCTBUE B NMOJyYEHHH NOCTOBEPHOH



HHQOpPMALIMH B YCTAHOBJIEHHOM IOPS/IKE;



10.

17) nocTosAHHO CTpeMHUThCS K obecreyeHHIo kak MOXXHO 6onee 3¢ deKTHBHOrO
PacnopsiKeHUs pecypcaMH, HaxXOIAIWMHUCA B cdepe OTBETCTBEHHOCTH
paboTHHKa.

PaGOTHHKH NpH MCMOJHEHHH CBOMX JOKHOCTHBIX OOA3aHHOCTEH He JNOJKHBI
JIONyCKaTh HapylIeHHe 3aKOHOB U HHBIX HOPMATHBHBIX MIPaBOBbIX aKTOB HCXO/A
U3 JIMYHON 3aHHTEPECOBAHHOCTH JIHOO 110 HHBIM MOTHBAM.

Bce paGoTHMkM yupexaeHHs o06s3aHbl NPOTHBOAEHACTBOBATH NPOSABICHHAM
KOppPYNUHH M MpeanpHHUMaTh Mepbl NO ee npoduIakTHKE B MNOpAOKE,
YCTaHOBJIEHHOM JAE€HCTBYIOLIMM 3aKOHOJATENbCTBOM.

PaGoTHMKaM 3anpeliaeTcs IMoJy4aTb B CBS3H C HMCMOJHEHHEM HMH
JOJDKHOCTHBIX 00513aHHOCTEH BO3HArpaXaeHHa OT PU3MYECKHUX U IOPHAHYECKHX
NML, B TOM 4ucliie papMaueBTHYECKUX (MOJApKH, JAeHeXHOe BO3HarpaxJaeHHe,
CCylbl, yCIIyIrH MaTepHaJbHOIO XapakTepa, IulaTy 3a pa3BleYeHHs, OTABIX, 3a
NoJIb30BaHHE TPAHCIOPTOM H HHBIE BO3HArpaXKJA€HHA ).

Bce paboTHukm yuypexaeHus o613aHbl TPHHHMATh COOTBETCTBYIOILME MEpPbI 10
obecrieyeHnio 6e30nMacHOCTH M KOHQHUACHLUHAIBHOCTH HHQPOpMaLuH, 3a
HECaHKIIMOHUPOBAHHOE pa3riallleHHe KOTOpOH OHH HeCyT OTBETCTBEHHOCTh
WM (M) KoTopas CTajla W3BeCTHa MM B CBS3H C HCINIONTHEHHEM MMM CBOMX
JOJDXKHOCTHBIX 00s3aHHOCTEH.

JIOMKHOCTHBIE ~ JMLA  YYpeXAEeHMUs,  HaJelleHHble  OpraHHW3alldOHHO-
PacnopsaUTeIbHBIMHA TIOJTHOMOYHSMH TO OTHOLIEHHIO K APYr¥M paboTHHKaM,
JOJIKHBI:

1) 6piTb OOpasuomM npodeccHoHanu3ma, Oe3ynpedyHOW  pemyTalMH,
croco6cTBOBaTh (POPMHUPOBAHMIO B YYpeXJeHUH OlaronpUsATHOrO s
3¢ ¢pexTHBHONH paboTh MOPaIbHO-TICHXOJIOFHYECKOIO KIIMMaTa,

2) NpUHMMaTh Mepbl MO NPEAOTBPALIEHHIO W YPEryJIHPOBaHHIO KOH(IMKTA
MHTEPECOB;

3) NpPHHUMATh MepbI N0 NMpeIyNpexAeHHIO KOPPYIILHH,

4) He ponmyckaTh Cly4aeB MNpPHHYXJEHHWs pabOTHHKOB K Yy4YacCTHIO B
OEATENHHOCTH MOJUTHYECKHX NMApTUi U 0O1IECTBEHHBIX 00 be AIMHEHHH;

5) npHHUMaThb Mepbl K TOMY, 4YTOOBI NMOAYHHEHHblE MM PpabOTHHKH He
JONYCKaJId KOPPYMLHMOHHOTO ONacHON0 MOBEJEHHS, CBOHM JIMYHBIM
NOBEJIECHHEM [10AaBaTh INPUMEP YECTHOCTH, OECNpPHCTPaCTHOCTH H
CIIpaBEe IMBOCTH;

6) HECTH  OTBETCTBEHHOCTb B  COOTBETCTBHH C  JEHCTBYIOLIMM
3aKOHOJATE/NbCTBOM 3a AeHCTBUA MIH Ge3NelCTBME NOTYMHEHHBIX HM
paGOTHMKOB, HapYILLAIOWIMX NPaBHIIa CITY)X€OHOrO MOBEAEHHA U IIPHHLHIIBI
NpoGEeCCHOHAIBHON, CIIy)keOHOM 3THKH TMOBEJEHMs, YCTaHOBICHHbIC
HactosmmM KojekcoM, ecnu OHH He MPHHANH Mep N0 HEIOMYLIEHHIO
TaKUX ACHCTBHUI Unu O6e3neHCTBUS;

7) ¢ NOHMMAaHHEM OTHOCHTBHCH K APYrHM pabOTHHKaMm, NMPH3HABasg MX MpaBo
HMETh COOCTBEHHOE NPOGECCHOHATIBHOE CYXIEHHE.

3. OBLLME IMPUHLIUITLI TPO®ECCHUOHAJILHOM CJIYXXEBHOM 9TUKU

PABOTHHKOB YYPEXJIEHUA
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Bce paGoTHMkM 06s3aHbl 3(peKTHBHO HCMONBL30BaTh pabouee BpeMms AL
JOCTHXEeHUA HanbobIlel pe3yNbTaTHBHOCTH PaGoThI.

Bce paGoTHKKH 00s3aHBI NPUHHMATH OOOCHOBAHHBIE PELICHHA B paMKax CBOEH
KOMITETEHLIMH U HECTH 332 HHX MEPCOHANIbHYIO OTBETCTBEHHOCTD.

Bce paboTHHKM 06s3aHbl COGMIONaTh HOPMBI CTY)KEOHOrO MOXYMHEHHS,
Clle{yIOIHe U3 OTHOLIEHHH PYKOBOAMTENA U NOAYHHEHHOTO.

HenonycTHMo st Bcex paGOTHUKOB MCIIONB30BaTh CIyXeGHYI0 HHOOPMALHIO
B HecayKeGHOH coepe AN NOCTHXEHHS Kakux-mH60 JHYHbIX M (HIH)
KOPBICTHBIX LIENEH.

Bce paGOTHMKH, B TOM YHCE NO/DKHOCTHBIE JHLQ, YYPEXKACHHA NOJDKHBI
BO3JIEP)KUBATBCA OT MOOBIX JEHCTBHMA, KOTOpbIE MOTYT ObITh pacLEHEeHbl Kak
OKa3aHHe MOKPOBMTENLCTBA KakWM OBl TO HM ObUTO J1ML@M B  LEIAX
npuobpeTeHns UMH Tpas U (WIH) OCBOGOXKIEHHS MX OT 00A3aHHOCTEH.

Bce paGOTHMKM OTBEYAIOT 3a OPraHM3ALMIO M COCTOAHHE CBoero pabouero
MecTa U cobIIoeHHe YCTaHOBJIEHHOTO nopsaaka paboTel ¢ JOKYMEHTaMH.

Bcem paboTHMKaMm 3anpeniaeTcss BBIHOCHTb 33 Mpeleibl MeCTOHaXOXIACHHSA
y4ypexxaeHuss (ero CTPYKTYPHOrO OTHAENEHHS) HMYILECTBO, JAOKYMEHTHI,
MpeaMeTHl MIM  MaTepuaisl, TNpHHAlIEXale JTOMy opraHy, 6e3
COOTBETCTBYIOLLETO Ha TO pa3pelICHHS.

Ilepen yxonoM B OTIYCK, YOBITHEM B CITyXeOHYI0 KOMaHIMPOBKY, B CBA3H C
3aboneBaHueM J000i paGOTHHK 00s3aH OCTaBMTh B HaJJIeXalleM BHIE
paboyee MecTo, CpeACTBa OPITEXHHKH M Jpyrue MaTepHanbHble LEHHOCTH,
HaxoAsdlLIMeCs B €ro pacnopsiKeHWH, nepenarb HEHUCIONHEHHbIE JOKyMEHTBI
KTy, Ha3HAYeHHOMY NIPMKa30M TJIaBHOIO Bpaya Ha UCIONHEHHe 0BA3aHHOCTeH
BPEMEHHO OTCYTCTBYIOLIEro paboTHHKA.

Bcem paGoTHHKaM y4ypexaeHHs clieqyeT cob/onaTh AeNOBOH CTHIIb B OJCXKIE,
KOTOpbIii  OTIMYAlOT OQHUHAIBHOCTh, CAEPXaHHOCTh, TPAAULHOHHOCTS,
aKKypaTHOCTb.

Bce paboTHMKM [JOMXKHBI TMPHAEPKHBATECS peYeBbIX HOPM TPaMOTHOCTH,
OCHOBaHHOM Ha WCIOJb30BaHUHU OOILENPHHATBIX NPAaBHJI PYCCKOrO A3bIKa.

B peun paGOTHMKOB He MpHEMJIEMO YNOTpebleHHe HEYMECTHBIX CJIOB M pe4eBbIX
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06OpOTOB, pe3KUX ¥ LMHHYHBIX BHIPAXEHHH OCKOPOMTENIBLHOIO XapakTepa.

Bce paboTHHKH 06s53aHbl cOGMIOAaTh HOPMBI JIEIOBOrO 3THKETa B OOLIEHHH C
rpaxaaHamMi (manWeHTaMH) W OPYTMMH paboTHMKaMM Yy4peXKACHHA MpH
HCIOJIHEHHH AOJDKHOCTHBIX 00A3aHHOCTEH.

PaGOTHHKH HE JOKHBl OTBEYaTh Ha OCKOpONEeHHA, OOBHHEHMS WM KPHTHKY
BCTPEYHBIMH OOBHHEHHMSMH, OCKOpDONEHMAMH, KDHTHMKOM HWIH HWHBIMH
TMPOABIEHHUAMHU arpecCUy, YHIKAIOLINMH YECTh U JOCTOMHCTBO YeJIOBEKa.

Bce paboTHMKH y4pexaeHHs HODKHBI CTPEMHThCS B JOOOH CHTyaUHH
COXpaHATh  JIHWYHOE  JOCTOMHCTBO, ObiTh  0OpaslioM  MoBeAEHHMA,
A06PONOPANOYHOCTH ¥ YECTHOCTH BO BCEX Cepax CBOEH NeATeNbHOCTH.

4. OTBETCTBEHHOCTH 3A HAPYIIEHHE ITOJIOXXEHUI KOJIEKCA



24. Hapywienne paGoTHMKaMH YyupexJeHHs mnonoxeHHH Konekca mnomnexur

2.

MOpAaJIbHOMY OCYXXIEHHIO TPYAOBbIM KOJJIEKTHBOM YUYpPEXICHHA, a B CllydasXx,
NpeNyCMOTPEHHBIX (elepalbHBIMM  3aKOHAMM, HapyLIeHHE TMOJOXEeHHH
Koznekca Bieyer npuMeHeHHe K pabOTHHKY YYpexXJIeHHsS Mep OTBETCTBEHHOCTH.
Cobmionenne paboTHHKaMH yupexaeHHs nonoxeHuid Konekca yuyuThiBaeTcs
Np¥ INpOBeJeHWH aTTecTalWi, (OPMHPOBAHHH KaIpOBOIO pe3epsa A
BBIABHXXEHHS HA BBILIECTOSIIHE NOJDKHOCTH, @ TAKXKe NPH IOOLUPEHHH WIH
HAJIOXKEHHH AMCLUMIUIMHAPHbIX B3bICKaHH.

5. [TPEJIEJIbI JTEUCTBUS KOJEKCA

26. Hacrosumit Komekc aeficTByeT C AaThl YTBEPXKAEHHS €ro riaBHbIM Bpa4yoM H

nuMeeT 06A3aTeNbHYIO CHITY VIS BCeX paGOTHUKOB yUpexACHHS.



